Performance Management
SUPERVISOR Completing the Year-End Reflection and Rating

1. Loginto your YC portal
2. From the Employee Resource card select NEOED
3. Select Performance from the top menu
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4. Once you select your employee’s evaluation click on the Rate button
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5. Now you will view your employees’ goals, rate them, and add comments. Note that
on the left side, when you click on Resources, you can view Journal Entries and
Check-in Entries
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"Your collaboration with cther teams is commendable. The implemented

process enhancements reflect your dedication and hard work on this
project”

6. Once you have completed your ratings and year end reflections scroll to the top and

on the right-side hit Submit Evaluation /

Go to Evaluation Details Next Section » Submit Evaluation
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7. Then hit Continue



You're almost done!

By clicking certify and submit, you confirm that your rating is
complete and accurate. Once your rating is submitted, you
will no longer be able to make changes without administrator
assistance.
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Do you wish to continue?

The evaluation will now be in your employee’s queue for their self-rating



