
Performance Management 

SUPERVISOR Completing the Year-End Reflection and Rating 

1. Log into your YC portal 
2. From the Employee Resource card select NEOED 
3. Select Performance from the top menu 

 

You can access your employees’ evaluation either from My Tasks or My Team’s Evaluations 

 

4. Once you select your employee’s evaluation click on the Rate button 

 

5. Now you will view your employees’ goals, rate them, and add comments. Note that 
on the left side, when you click on Resources, you can view Journal Entries and 
Check-in Entries 



 

6. Once you have completed your ratings and year end reflections scroll to the top and 
on the right-side hit Submit Evaluation 

 

 

7. Then hit Continue 



 

 

The evaluation will now be in your employee’s queue for their self-rating 


